SUBJECT:

New Course Approval  
PURPOSE:

Establishes criteria for approval of new courses (two and three digit 




course numbers) seeking Lower Division Collegiate, Career Technical 




Preparatory, Career Technical Supplemental, Developmental 




Education or Apprenticeship approval.
REGULATION:
New courses will have state and Curriculum Committee approval before 



being advertised/published or offered.

CONDITIONS:

1. Departments will assess the need and impact of proposed new courses prior to division Dean approval.
2. The division Dean will approve new courses via email to the Curriculum Office before courses are entered into the Online Course/Outline Submission System.  New courses will have division Dean approval prior to beginning the approval process.
3. New courses will meet all required state and/or accreditation requirements.

4. Departments will submit new courses through the Online Course/Outline Submission System.
5. Course numbers will be determined between the department chair and 

the Curriculum Office.  



6.
The Curriculum Office will be responsible for entering approved courses 



in the Catalog.



7.
The Curriculum Office will make available a document outlining the 




process steps needed for a course approval.

APPROVALS:

Instructional Council:
January 23, 1996

College Council:

February 19, 2004

College Council:

April 17, 2009
College Council:

